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New Client Form

TAX FILER’S INFORMATION…


LAST NAME



          FIRST NAME


          M.I.






SOCIAL SECURITY NUMBER
   D.O.B. (mm/dd/yy)



OCCUPATION




WORK PHONE #

EXT.

CAN YOU BE CLAIMED AS A DEPENDENT ON SOMEONE ELSE’S RETURN?          Yes              No
SPOUSE’S INFORMATION…(if applicable)


LAST NAME



          FIRST NAME


          M.I.






SOCIAL SECURITY NUMBER
   D.O.B. (mm/dd/yy)


IF SPOUSE DOES NOT HAVE A SSN OR TAX ID, WE MUST APPLY FOR ONE TO CLAIM THE DEDUCTION.

OCCUPATION




WORK PHONE #

EXT.

GENERAL INFORMATION…



CELL PHONE#



EMAIL ADDRESS

         


HOME PHONE#


FAX #

ADDRESS



       SCHOOL DISTRICT

   COUNTY

DEPENDENT’S INFORMATION…(such as children)


LAST NAME



          FIRST NAME


          M.I.






SOCIAL SECURITY NUMBER
   D.O.B. (mm/dd/yy)

RELATION (as in “nephew”)

IF DEPENDENT DOES NOT HAVE A SSN OR TAX ID, WE MUST APPLY FOR ONE TO CLAIM THE DEDUCTION.

► I HAVE ADDITIONAL DEPENDENTS ON BACK OF PAGE
 
         Yes
(If you have additional dependents, please note them on the back of this page and check the box)

ACCOUNT INFORMATION…(necessary for automatic deposit of refund to your bank account)


BANK’S NAME



          


ROUTING # (first 9 digits on bottom of a check)
ACCOUNT # (found on bottom of a check)

PLEASE RE-CHECK THESE NUMBERS!

  CHECKING ACCOUNT
        SAVINGS ACCOUNT
RENT INFORMATION…(We will claim if applicable to your case.)

DO YOU PAY A MONTHLY RENT?
 Yes
          No.
           MONTHLY RENT      

IF SO, DO YOU SHARE YOUR APARTMENT WITH OTHER PEOPLE?            Yes            No

…If you share your apartment with other people in NJ you must also file a Schedule-A

IMPORTANT QUESTIONS…

DID YOU USE THE SERVICES OF A CHILD CARE PROVIER IN 2011?          Yes            No

…If Yes, you must provide your child care provider’s name, address, tax ID or SSN
DID YOU OR YOUR FAMILY MOVE MORE THAN 50 MILES IN 2011? 
         Yes            No

…If Yes, you must fill out a Mover’s Form.
DID YOU OWN, PURCHASE OR REFINANCE A HOME IN 2011?
         Yes            No

...If Yes, you must fill out a Homeowner’s Form.

DID YOU OR A FAMILY MEMBER ATTEND COLLEGE IN 2011?
         Yes            No

…If Yes, you must fill out an Education Credit Form.



PLEASE TURN TO THIRD & LAST PAGE, THE STATE WORKSHEET

SPECIAL NOTE TO CLIENTS SUBMITTING PAPERWORK VIA FAX OR EMAIL ON PAGE 3
STATE OF RESIDENCY

IF YOU LIVED IN 1 STATE LAST YEAR, PLEASE TELL US…


FROM: 




TO:



STATE:
IF YOU LIVED IN MULTIPLE STATES LAST YEAR, PLEASE TELL US…


FROM: 




TO:



STATE:

FROM: 




TO:



STATE:
STATE OF EMPLOYMENT
IF YOU WORKED IN 1 STATE LAST YEAR, PLEASE TELL US…


FROM: 




TO:



STATE:
IF YOU WORKED IN MULTIPLE STATES LAST YEAR, PLEASE TELL US…

FROM: 




TO:



STATE:

FROM: 




TO:



STATE:

IF YOUR CASE IS MORE COMPLEX, PLEASE TELL US DIRECTLY.
REGARDING STATE INCOME TAX RETURNS
1. YOU MUST FILE THE STATE INCOME TAX RETURN FOR STATE OF RESIDENCY.

2. YOU MUST FILE THE STATE INCOME TAX RETURN FOR THE STATE(S) LISTED ON BOX 15 OF YOUR W-2.  IF THERE ARE MULTIPLE STATES, YOU MUST FILE FOR EACH OF THEM.

3. IF YOUR STATE OF RESIDENCY IS DIFFERENT THAN YOUR STATE OF EMPLOYMENT, YOU MUST FILE BOTH STATE INCOME TAX RETURNS.  WE WILL FILE YOUR RESIDENT STATE TAX RETURN SO THAT YOU WILL RECEIVE CREDIT FOR THE TAXES YOU HAD PAID TO YOUR STATE OF EMPLOYMENT.
4. IF BOX 15 OF YOUR W-2 LISTS A STATE THAT IS NOT YOUR STATE OF RESIDENCE OR EMPLOYMENT, WE CAN GET YOU THE FULL REFUND FOR THAT STATE.  TO DO THIS, YOU WILL NEED A LETTER FROM YOUR EMPLOYER TO SUPPORT YOUR CLAIM.
5. TEXAS, NEVADA, NEW HAMPSHIRE, FLORIDA, TENNESEE, WASHINGTON, WYOMING, SOUTH DAKOTA AND ALASKA DO NOT HAVE STATE INCOME TAXES.  EVEN IF BOX 15 OF YOUR W-2 LISTS ONE OF THESE STATES, YOU MUST BE A RESIDENT IN ORDER TO BENEFIT.  IF YOU ARE NOT A RESIDENT OF A TAX-FREE STATE, YOU MUST FILE AND PAY TAXES TO YOUR STATE OF RESIDENCY. 
SPECIAL NOTE TO “OUT-OF-STATE” CLIENTS SUBMITTING PAPERWORK BY FAX/EMAIL
Please note that valued clients who cannot submit their paperwork in person will be kindly required to pay a non-refundable $69 deposit that will be credited towards our filing fees at completion of your tax return filing.  We thank you in advance for your business.
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